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IOE – FACULTY OF EDUCATION AND SOCIETY


[Insert date]

Research project – An International Analysis of Special Education Needs and Disabilities (SEND) Policy and Practice: ScopeSEND
You are invited to take part in a short interview as part of this research study. Before you decide if you would like to take part, please read the following information carefully. This will explain to you why the research is being conducted and what it will involve. 

Please do not hesitate to ask if you require more information. Our contact details are at the bottom of this letter. 

Who is organising and funding the research?
This research is being carried out by Dr Susana Castro-Kemp (Associate Professor) and her research team. The study is funded by the Nuffield Foundation [insert project dates].

What is the purpose of the study?
The recent SEND Green Paper published by the UK government proposes major changes to Special Educational Needs and Disabilities (SEND) and Alternative Provision (AP) systems, focusing on creating national standards. However, there is a lack of evidence supporting these proposed standards. This project aims to fill that gap by analysing how SEND policies are implemented in the UK, Ireland, and four other countries (Australia, Switzerland, Belgium and Finland). It will examine how these policies translate into real-world outcomes and gather stakeholder perspectives to identify best practices and inform future policy decisions in England.

Why am I being invited to take part?
You have been invited to participate as you have been identified as a key stakeholder involved in working with children with SEND in your professional role. We are aiming to recruit up to 20 education practitioners from your country. The knowledge we gain from speaking with you will help us understand the provision for children with SEND. 

What will happen if I take part?
You will participate in a one-to-one interview over TEAMS at a time that suits your schedule. All interviews will be audio recorded to help us remember what you have said so that it can be transcribed. During the interview you will be asked about your experiences implementing SEND policy and working with children with SEND. No sensitive issues will be raised, but you are free to stop the interview at any point. It should last for approximately 30 minutes. You will receive a £20 voucher as a reimbursement for your time.

Will anyone know I have been involved? 
The information that is collected during the interviews will be kept strictly confidential. There will be no identifying information kept about you. The audio recordings will be saved on a secure research drive until they have been transcribed, they will then be deleted. The transcriptions will not contain your name, or any names revealed during the interview (including the school name). Instead, you will be assigned a pseudo-name. This is to ensure that your data remains anonymous and in line with General Data Protection Regulation (GDPR). 

What will happen to the results?
The results will be included as part of the dissemination plan for the wider project. Any interview transcriptions or direct quotations from the interview will be anonymised so that there is no way to identify you or your employer. 
Anonymised group findings (from the whole sample) are expected to be reported in journal articles, at conferences, and a report for the funder. The findings may also inform further research projects and CPD for educators around the topic. If you would like to receive a summary of the findings, please do not hesitate to contact the team. 

Do I have to take part? 
Participation in the study is completely voluntary. It is up to you to decide if you would like to take part. We hope that if you do choose to be involved then you will find it a valuable experience. If you decide to take part but there are questions that you would rather not answer, you can ask to move on. Or if you later change your mind about us using your responses, you are free to withdraw your data from the research project up to four weeks after the interview, without needing to give a reason. After this point, the data will have been analysed and collated with other participants. You will receive a £20 voucher as a reimbursement for your time, regardless of whether you choose to complete the interview in full or withdraw at any point. The voucher is not a reward and is not dependent on your responses. You may decline to answer any questions without giving a reason. 

Who has reviewed the study?
The study has been reviewed by University College London, Institute of Education (Faculty of Education and Society) Research Ethics committee.

Data Protection Privacy Notice
The controller for this project will be University College London (UCL). The UCL Data Protection Officer provides oversight of UCL activities involving the processing of personal data, and can be contacted at data-protection@ucl.ac.uk 

The legal basis that would be used to process your data will be performance of a task in the public interest and ‘Research purposes’ for special category data. Personal data will be processed so as long as it is required for the research project (up to 2 years after the funding ends). The personal data to be collected here would be your email address. This will be kept separate to the interview files. Where we are able to anonymise/pseudonymise your personal data we will undertake this, and will endeavour to minimise the processing of personal data wherever possible. The research data (transcripts) will be kept for a period of 10 years, as per UCL guidelines. If you are concerned about how your data is being processed, or if you would like to contact us about your rights, please contact UCL in the first instance at data- protection@ucl.ac.uk. 

Contact for further project information 
Research Fellow: Catherine Antalek: c.antalek@ucl.ac.uk 
Principal Investigator: Dr Susana Castro-Kemp: s.castro-kemp@ucl.ac.uk

What do I do if I wish to take part? 
If you are happy to take part in a short interview, please sign and return the consent form below to [c.antalek@ucl.ac.uk – unless completed on a Microsoft Form which will notify the researcher directly]. 


Thank you very much for taking the time to read this information sheet





Consent form

If you are agree to participating in this study please complete this consent form, checking the relevant box to show you agree/disagree:

1) I have read and understood this information sheet, and have had any questions clearly answered by the research team.	Yes  ☐  No ☐

2) I understand that my participation is voluntary and that they are free to withdraw at any time, without giving any reason. 	Yes  ☐ 	No ☐

3) I agree for the interview to be audio recorded, and understand that recordings and transcriptions will be anonymised and will be kept securely. I know that all data will be kept under the terms of the General Data Protection Regulation (GDPR).	Yes ☐	No  ☐

4) I agree to short direct quotes being used in reports (fully anonymised).	Yes ☐   No ☐



Signature: ………………………………………………………………..…..  Date: …………..………………………...............
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Appendix B: Parent/Carer (18+): Information Sheet and Consent (to be uploaded to Qualtrics)

[Insert date]


Research project – An International Analysis of Special Education Needs and Disabilities (SEND) Policy and Practice: ScopeSEND
You are invited to take part in a short interview as part of this research study. Before you decide if you would like to take part, please read the following information carefully. This will explain to you why the research is being conducted and what it will involve. 

Please do not hesitate to ask if you require more information. Our contact details are at the bottom of this letter. 

Who is organising and funding the research?
This research is being carried out by Dr Susana Castro-Kemp (Associate Professor) and her research team. The study is funded by the Nuffield Foundation [insert project dates].

What is the purpose of the study?
The recent SEND Green Paper published by the UK government proposes major changes to Special Educational Needs and Disabilities (SEND) and Alternative Provision (AP) systems, focusing on creating national standards. However, there is a lack of evidence supporting these proposed standards. This project aims to fill that gap by analysing how SEND policies are implemented in the UK, Ireland, and four other countries (Australia, Switzerland, Belgium and Finland). It will examine how these policies translate into real-world outcomes and gather stakeholder perspectives to identify best practices and inform future policy decisions in England.

Why am I being invited to take part? 
You have been invited to participate as you have been identified as a parent/carer of a young person with SEND. We are aiming to recruit up 20 parents of young people with SEND. The knowledge we gain from your responses will help us understand the provision for children SEND. 

What will happen if I take part?
You will participate in a one-to-one interview over TEAMS at a time that suits your schedule. All interviews will be audio recorded to help us remember what you have said so that it can be transcribed. During the interview you will be asked about your experiences implementing SEND policy and working with children with SEND. No sensitive issues will be raised, but you are free to stop the interview at any point. It should last for approximately 30 minutes. You will receive a £20 voucher as a reimbursement for your time.

Will anyone know I have been involved? 
The information that is collected during the interviews will be kept strictly confidential. There will be no identifying information kept about you. The audio recordings will be saved on a secure research drive until they have been transcribed, they will then be deleted. The transcriptions will not contain your name, or any names revealed during the interview (including the school name). Instead, you will be assigned a pseudo-name. This is to ensure that your data remains anonymous and in line with General Data Protection Regulation (GDPR). 

What will happen to the results?
The results will be included as part of the dissemination plan for the wider project. Any responses or direct quotations from the interviews will be anonymised so that there is no way to identify you, your child, or your employer. Anonymised group findings (from the whole sample) are expected to be reported in journal articles, at conferences, and a report for the funder. The findings may also inform further research projects and CPD for educators around the topic. If you would like to receive a summary of the findings, please do not hesitate to contact the team. 

Do I have to take part? 
Participation in the study is completely voluntary. It is up to you to decide if you would like to take part. We hope that if you do choose to be involved then you will find it a valuable experience. If you decide to take part but there are questions that you would rather not answer, you can ask to move on. Or if you later change your mind about us using your responses, you are free to withdraw your data from the research project up to four weeks after the interview is completed, without needing to give a reason. After this point, the data will have been analysed and collated with other participants. You will receive a £20 voucher as a reimbursement for your time, regardless of whether you choose to complete the interview in full or withdraw at any point. The voucher is not a reward and is not dependent on your responses. You may decline to answer any questions without giving a reason. 

Who has reviewed the study?
The study has been reviewed by University College London, Institute of Education (Faculty of Education and Society) Research Ethics committee.

Data Protection Privacy Notice
The controller for this project will be University College London (UCL). The UCL Data Protection Officer provides oversight of UCL activities involving the processing of personal data, and can be contacted at data-protection@ucl.ac.uk 

The legal basis that would be used to process your data will be performance of a task in the public interest and ‘Research purposes’ for special category data. Personal data will be processed so as long as it is required for the research project (up to 2 years after the funding ends). The personal data to be collected here would be your email address. This will be kept separate to the interview files. Where we are able to anonymise/pseudonymise your personal data we will undertake this and will endeavour to minimise the processing of personal data wherever possible. The research data (transcripts) will be kept for a period of 10 years, as per UCL guidelines. If you are concerned about how your data is being processed, or if you would like to contact us about your rights, please contact UCL in the first instance at data- protection@ucl.ac.uk. 

Contact for further project information 
Research Fellow: Dr. Catherine Antalek: c.antalek@ucl.ac.uk 

Principal Investigator: Dr Susana Castro-Kemp: s.castro-kemp@ucl.ac.uk 

What do I do if I wish to take part? 
If you are happy to take part in this interview, please sign the consent form below and email it back to us.



Thank you very much for taking the time to read this information sheet


Consent form

If you agree to participating in this study please complete this consent form, and tick the relevant box:

5) I have read and understood this information sheet, and have had any questions clearly answered by the research team.	Yes  ☐  No ☐

6) I understand that my participation is voluntary and that I am free to withdraw at any time, without giving any reason. 	Yes  ☐ 	No ☐

7) I understand that my responses will be anonymised and will be kept securely. I know that all data will be kept under the terms of the General Data Protection Regulation (GDPR).	Yes ☐	No  ☐

8) I agree to short direct quotes being used in reports (fully anonymised).	Yes ☐   No ☐



Signature: ………………………………………………………………..…..  Date: …………..………………………...............
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Appendix C: Parent/Carer (for participants under 18): Information Sheet and Consent (To be uploaded to Qualtrics)

[Insert date]

Research project – An International Analysis of Special Education Needs and Disabilities (SEND) Policy and Practice: ScopeSEND
We would like to invite your child to take part in a short interview as part of this research study. Below we explain to you why the research is being conducted and what it will involve. We kindly ask that you also explain the research to your child and discuss whether or not they want to take part. 

Please do not hesitate to ask if you require more information. Our contact details are at the bottom of this letter. 

Who is organising and funding the research?
This research is being carried out by Dr Susana Castro-Kemp (Associate Professor) and her research team. The study is funded by the Nuffield Foundation [insert project dates].

What is the purpose of the study?
The recent SEND Green Paper published by the UK government proposes major changes to Special Educational Needs and Disabilities (SEND) and Alternative Provision (AP) systems, focusing on creating national standards. However, there is a lack of evidence supporting these proposed standards. This project aims to fill that gap by analysing how SEND policies are implemented in the UK, Ireland, and four other countries (Australia, Switzerland, Belgium and Finland). It will examine how these policies translate into real-world outcomes and gather stakeholder perspectives to identify best practices and inform future policy decisions in England.

What will my child be asked to do?    
They will participate in a one-to-one interview, which can be scheduled on TEAMS, at a time that suits their schedule. All interviews will be audio recorded to help us remember what was said. During the interview, your child will be asked about their experiences of support at school, how they usually work in the classroom, and what provisions they receive and their views on this. No sensitive issues will be raised, but they would be free to stop the interview at any point if they wish to. It should last for approximately 30 minutes. Your child will receive a £20 voucher as a reimbursement for their time.

Will anyone know my child has been involved? 
The information that is collected during the interviews will be kept strictly confidential. There will be no identifying information kept about the student or school. The audio recordings will be saved on a secure research drive until they have been transcribed, they will then be deleted. The transcriptions will not contain the students’ name, or any names revealed during the interview (including the school name). Instead, they will be assigned a pseudo-name. This is to ensure that the data remains anonymous and in line with General Data Protection Regulation (GDPR). However, we do need to flag that if your child does bring something to our attention which causes concern about their welfare then we have a duty of care to report this to your school [enter contact name]. Your child will receive a £20 voucher as a reimbursement for their time, regardless of whether they choose to complete the interview in full or withdraw at any point. The voucher is not a reward and is not dependent on their responses. They may decline to answer any questions without giving a reason. 

What will happen to the results?
The results will be included as part of the dissemination plan for the wider project. Any interview transcriptions or direct quotations from the interview will be anonymised so that there is no way to identify your child or the school. Anonymised group findings (from the whole sample) are expected to be reported in journal articles, at conferences, and a report for the funder. The findings may also inform further research projects and training for educators around the topic. If you would like a summary of the findings, please do contact the team. 

Does my child have to take part? 
Participation in the study is completely voluntary. It is up to you to decide if you would like your child to take part. The researcher will also ask your child if they would like to take part in the study before the interview. If your child decides to take part but there are questions that they would rather not answer, it will be made clear that they can ask to move on. Or if they later change their mind about us using their responses, they are free to withdraw their data from the research project up to four weeks after the interview, without needing to give a reason. After this point, the data will have been analysed and collated with other participants.

Who has reviewed the study?
The study has been reviewed by University College London, Institute of Education (Faculty of Education and Society) Research Ethics committee.

Data Protection Privacy Notice
The controller for this project will be University College London (UCL). The UCL Data Protection Officer provides oversight of UCL activities involving the processing of personal data, and can be contacted at data-protection@ucl.ac.uk 

The legal basis that would be used to process your data will be performance of a task in the public interest and ‘Research purposes’ for special category data. Personal data will be processed as long as it is required for the research project (up to 2 years after the funding ends). The personal data to be collected here would be about any diagnoses of special educational need that your child may have, if disclosed. This will be kept separate to the interview files. Where we are able to anonymise/pseudonymise your personal data we will undertake this, and will endeavour to minimise the processing of personal data wherever possible. The research data (transcripts) will be kept for a period of 10 years, as per UCL guidelines. If you are concerned about how your data is being processed, or if you would like to contact us about your rights, please contact UCL in the first instance at data- protection@ucl.ac.uk. 

Contact for further project information 
Research Fellow: Dr Catherine Antalek: c.antalek@ucl.ac.uk
Principal Investigator: Dr Susana Castro-Kemp: s.castro-kemp@ucl.ac.uk 

What do I do if I wish to take part? 
If you are happy to take part in this interview, please sign the consent form below and email it back to us.



Thank you very much for taking the time to read this information sheet





Consent form

If you agree to participating in this study please complete this consent form, and tick the relevant box:

9) I have read and understood this information sheet, and have had any questions clearly answered by the research team.	Yes  ☐  No ☐

10) I understand that my participation is voluntary and that I am free to withdraw at any time, without giving any reason. 	Yes  ☐ 	No ☐

11) I understand that my responses will be anonymised and will be kept securely. I know that all data will be kept under the terms of the General Data Protection Regulation (GDPR).	Yes ☐	No  ☐

12) I agree to short direct quotes being used in reports (fully anonymised).	Yes ☐   No ☐



Signature: ………………………………………………………………..…..  Date: …………..………………………...............
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